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INTRODUCTION

Welcome to Washington Islamic Academy.  As parents, you have taken an important step toward assuring yourselves and your child of a proper education in an Islamic environment.  We sincerely hope that your child will find enjoyment and appreciate the peace and happiness associated with the Islamic way of life.

Our school board members, staff and administrators are dedicated to providing opportunities for your children that will enhance their abilities while assuring growth in the present and preparation for the future.  We invite you to be active participants in your child’s Islamic educational process through our PTA (Parent/Teacher Association).

PHILOSOPHY, PURPOSE AND GOALS

We strongly believe that the purpose of Islamic education is to guide our children toward the full realization of their spiritual, intellectual, physical, mental, emotional and social potentials to serve Allah (SWT).

The primary goal of Washington Islamic Academy is to create a comprehensive program of teaching and learning experiences for our children within a truly Islamic environment.  Our aim is to develop the Islamic personality in our children so they will be able to lead their daily lives according to the principles established in Al-Qur’an and exemplified in the words and actions of Prophet Muhammad (SAW).

Mission

Since the total mission of our life, in this world, is to seek the pleasure of our Creator, Allah (SWT), it becomes necessary that the total work and effort in Islamic education should remain in the same line of the mission.  The ultimate mission of our school is: “Pleasing Allah (SWT) through excellence of Islamic education and academic knowledge in a professional, safe, and nurturing Islamic environment.

Motto

In order to fulfill the mission statement, the children, in quest of knowledge, at Washington Islamic Academy supplicate to Allah, the Almighty, many times each day.  The foremost daily supplication is “Wa Qur Rabbi Zidni ‘Ilma” (And Say, O my Lord! Advance me in knowledge.) [20:114].

                               PARENTAL INVOLVEMENT

Introduction

Islamic education of a child begins at home with the parents.  From the moment the child is conceived, he or she is being educated.  The home is the first school for the child, while the mother’s lap provides the lenses from which the child views the world.  In the home environment, the father is the next best role model to prepare the child for the life of the outside world.  By the time the child begins formal instruction, the Islamic educational process is well under way.

Therefore, it is very beneficial for the child if parents are actively involved in the total educational process including Islamic education.  The parents do not need a degree in education or child psychology to help in the child’s education.  The major prerequisite is simply to love and care.

Parents need to consistently show support for the school operation and the educational programs in a positive way.  The learning environment of the child will be fully enhanced by a reciprocal line of communication between parents and school staff.  All parents are encouraged to become actively involved in their child’s academic, social and behavioral progress.  The mutual teaching of truth, patience, and consistency must be our common goal.  All parents are also invited to participate in the school functions of the P.T.A. and fundraising activities.

At the beginning of a school year, the teacher sends a welcome letter to parents introducing herself / himself and the subjects he/ she is teaching. Each week, she will post on our website a schedule of class activities outlining the topics, chapters and learning activities to be covered, home work assignments and test schedule.  The parents must initial all home work done. If a student is constantly neglectful and making poor progress, the teacher will immediately get in touch with the parents and together they will map out a written strategy to improve the situation..  

Whenever there are concerns or problems involving the teacher or classroom matters, a conference should be scheduled promptly with the teacher by contacting the school office to establish a date and time.  In the event the initial conference does not produce satisfaction, a second conference should be scheduled with the principal. If, in rare cases, the conference with the principal does not bring a satisfactory conclusion to the matter, then it will be referred to the WIA Board, which will hear the matter and assist in bringing about a conclusion best for all concerned.

Parents are requested to be responsible for providing a quiet, well-lit place at home for the child to study, for making sure that daily homework is done neatly and accurately, and for scheduling the homework time so that it does not interfere with family activities.  Parents should question the child everyday about homework assignment(s).  When the child fails to complete the homework assignment, both teachers and parents must persist until the child develops satisfactory study habits.

It is essential that home and school work in a cooperative effort for our children’s Islamic education in a non-Islamic society, in which our Muslim children are growing.  The Muslim child must be guided to a disciplined life, with the awareness that obedience and submission to Allah (SWT) and respect for authority will create a strong and successful Mu’min adult.

                         GOVERNANCE AND ADMINISTRATION

The management of Washington Islamic Academy rests with the administrators, the School Board and the Board of Darul Hijra Islamic Center.  They are responsible in accordance with the Islamic Shari’ah for: 

· Ensuring a quality education in an Islamic environment.

· Establishment of major school policies.

· Overseeing and maintaining the financial stability of the school. 

· Leading in fundraising and promotion; and 

· Employing, evaluating and supporting the staff for the school.

                                          SCHOOL HOURS
The school hours, for all students, are:

Regular Day, Monday through Thursday                                   8: 00 AM to 3:25 PM

Dismissal Dua [Intercom], Monday through Thursday              3:20 PM to 3:25PM

Friday                                                                                          8:00 AM to 2:40 PM

Drop Off & Pick-Up

· Students are required to be on the school grounds by 8:00 A.M. 

· During the first week, parents may bring pre-K students to their classroom and sign in no earlier than 7:45 AM. Please make sure the teacher is aware of your child’s arrival. After the first week, parents will not be allowed to go to the classroom and children should be left in the custody of the receptionist. 

· Parents may bring all other students up to the gate without entering the building themselves. No child should be left alone in the parking lot. 

· All students must be picked up in their cars as they approach the school yard. Each car must display the name of the student on its dash board and move fast after picking up the student. Those who need to chat with others must park their car first.  

· All students should only be picked up by an authorized individual by 3:30 PM.  If any changes are made for pick-up, the school must be notified in writing or the child will not be released.

· To alleviate drop off and pick up confusion, parents, guardians or authorized individuals      should not remain in the building or the grounds and engage in conversation with the teachers, staff, or other individuals.

Late Pick-Up 

After 3:45 P.M., teachers will leave their left over students with the Office. Parents will be charged $10:00 or proportionate [Minimum of $2:00] for the first one half hour. After 4:15 pm, the charges will be $1.00 per minute.

                                          ATTENDANCE POLICY

The faculty and administration at Washington Islamic Academy believe strongly about the importance of regular and punctual attendance.  The teacher cannot teach students who are not present.  Absences from regular classroom learning experiences disrupt the continuity of the instruction process, not only for the individual student who is absent himself or comes late, but for the entire class.  

Tardiness

· Regular and punctual attendance at the school is the primary responsibility of the parent and the student.  We urge parents to make sure that students attend school daily and that they arrive on time.  Students should be in the school by 8:00 AM to attend the Morning Assembly.  The student who comes after 8:05 AM, will be considered tardy.  Classes begin at 8:15 AM, Insha’Allah.
· Students who arrive after 8:05 AM, must report to the school office before attending the Morning Assembly. 

· The office will give them a tardy slip to be handed over to the teacher who will send it to the parents after making proper notes in the students’ record.  

· The parents may seek a written excuse from the principal.

· Three unexcused tardy is considered one absence.  

· On every third unexcused absence [9th un-excused tardy], student [Grade 3-8th] will receive a grade of ‘F ’for that subject for the quarter.

· Work missed due to tardiness may be made up only at the prerogative of the teacher. 

· Students in Pre-K through 2nd  who come late will lose points under the Points System discussed else where in this Handbook.
Absences

If your child is absent, please call the school before 9:00 AM. When returning to school, the child must have a written note signed by the parent explaining the absence. It is the responsibility of the parents to ensure that make up work is completed. All absences must be approved by the principal. For each un-excused absence, the student will receive a recess detention. For each three un-excused absences, the student will receive a grade of ‘ F’ in all of his / her subjects for that quarter.

In rare cases (such as Umrah, Hajj or long illness), students may receive a few days of excused absences. The circumstances for each request must be outlined in detail at least one month ahead of time except in case of genuine emergencies. A personal meeting of the parents with the principal will follow this request. The absence plans should not be finalized before this meeting. If the principal approves the absence, he may ask the teachers to give an early examination and/ or assignments. Parents should not approach the teachers directly for this request. 

Make Up Work

Students who are absent will be required to make up work missed in each class.  It is the responsibility of the student and parents to obtain all makeup work. For each day missed, the student has an equal number of days to make up work.  Failure to do so may result in a failing grade or no credit.

In cases involving an excused absence of more than three days, parents may request homework by calling the office.  Work may be picked up 24 hours after the request.  If it is known in advance that the student will be out of school, a note to the principal should be sent asking for homework in advance to cover the period of absence.

                                          SCHOOL CALENDAR
The school year is a ten-month period.  It begins immediately after the Labor Day and is completed by the third week of June.  The school year is divided into four quarters. Our yearly calendar contains general information concerning school related important dates and deadlines. A separate Schedule of Events and Activities is also available.  Please refer to the calendar and the schedule on a regular basis.

                                        DRESS CODE

The WIA dress code is established to teach Islamic grooming and hygiene and to encourage modesty.  Students should be dressed and groomed in a manner that is clean and neat and that will not be a health hazard to themselves or others.  School uniforms are required and students are expected to be in uniform every day.

Girl’s Uniform
Navy blue Jumper / Skirt (6th Grade up), white shirt (Long sleeves: 5th Grade up) navy blue/ white socks. white hijab (5th Grade up), flat black shoes, navy blue sweater [Optional], winter jacket [Any color].  

No make up, no long nails, no Miniskirts, no Emblems, and no Street Clothes permitted.
Boy’s Uniform

Navy blue pants, white shirt, navy blue/ white socks. navy blue tie, flat black shoes, navy blue sweater [Optional], winter jacket [Any color]. Proper hair cut.
All Students

White socks and closed shoes must be worn.  No Sandals permitted.

Grooming Guidelines

Uniforms are to be clean, ironed and mended.  Hair is to be clean and combed.  Scarves are to be clean and worn neatly.  Fingernails are to be trimmed short and clean.  No make-up, nail polish or perfume is allowed. Teeth should be properly brushed. 

P.E. Clothes (Upper Grades only)

Boys                                                                Girls
Navy blue sweat pants                                     Navy blue sweat pants

Solid white shirt (short or long sleeves)          Long sleeved white tunic top (must cover hip area)              

Solid white or navy blue sweatshirt                 Solid white or navy blue sweat shirt

Athletic shoes (white or dark color)                 Athletic shoes (White or dark color)White scarf

Uniform Violations

If a student fails to wear his/her uniform, the parents will be notified.  If the problem persists, parents will be called to pick up their child.

                                                  FOOD SERVICE

WIA offers a hot lunch of pizza on Fridays at cost. All other days, parents are responsible for sending snacks and lunch with their child.

Snack and Lunch Rules

· Parents should limit the amount of sugared snacks, drinks and lunches provided.  Food should be nutritious and of a quantity that will satisfy your child’s needs.  Nutritious and balanced food will improve your child’s educational opportunities and health.

· Instruct your children to wash their hands before and after they eat and to clean their mouth after each meal / snack.

· Walk to the cafeteria quietly in a line with your teacher/ volunteer supervisor.

· Offer the supplication before starting to eat. A male student scheduled to give Adhan that day and a female assigned to offer Dua in Arabic after Zuhar will lead the supplication.

· Do not start eating until students sitting next to you do the same.

· Eat with your right hand.

· Talk quietly when eating

· Be seated while eating

· Clean up and put your garbage in the trash cans when you are finished eating

· NO throwing or playing with food.
· Offer the supplication for the end of meals. The student who gives the Iqamah and the one who recites the translation of the Dua during Salat Al-Zuhar will lead the supplication.
· Walk out of the cafeteria in a line quietly with your teacher.

                                                   HEALTH & ILLNESS

Nurse

WIA does not have a nurse on staff.  It will provide only general first aid.  Emergency personnel will be contacted for any medical requirement beyond general first aid unless parents/guardians have specifically requested otherwise.  The parent’s instructions will be followed accordingly.   Washington Islamic academy is not responsible for any injury or other condition caused by following the parents’/guardians’ emergency instructions.

Emergency Information
Parents are required to fill out the student emergency information for each child enrolled in the school.  This information is to be completed on the two forms provided to you at the time of admission.  No student will be allowed to attend school without a completed emergency information on file the first day.  Parents are responsible for updating this information as necessary.

Illness

For the protection of the child and other students, parents should not send their child to school if he/she shows the following symptoms:

- High fever

- Nausea or vomiting

- Evidence of a communicable disease

- Severe headache and/or stomach ache

- Spasm or convulsions

- Any severe accident including cuts or bleeding

- Persistent cough

- Rashes

- Head or Body Lice

- Pink Eye

In some cases, a student will not be allowed to return to school unless the student presents a written medical report from his/her doctor stating that it is permissible for him/her to go back to school.

Lice

Teachers may not accept students into class just because treatment has been administered.  Students must be examined in the office prior to entry into class.  If any signs of lice or nits (eggs) are found, the child will not be permitted into class.  

Pink Eye

Pink eye is extremely contagious.  Students should not be brought to school until all signs are gone and the doctor clears them for return to school.

Medication

If an antibiotic medication was prescribed, the student must have been using this medication for at least 24 hours before he/she will be permitted to return to school.

Parents must fill out a permission form if their child is to take any medicine, prescribed or over-the-counter, at school.  Information about the medication should be submitted along with the permission form.  All prescribed medicines MUST be in their original container with the directions clearly detailed on the container.  No child may take any medication while on school grounds without the knowledge of WIA Office.  Cough drops and any other item sold with a dosing schedule are considered medication, not candy.

NOTE:  Washington Islamic Academy is not responsible for any medicine taken by a student without the knowledge of the school.  WIA is not responsible for the result of any medication given to the student according to parental request or doctor-prescribed dosing requirements.

GENERAL INFORMATION

Lost and Found

Lost articles of clothing or other personal items may be claimed in the office.  It would be helpful to have your child’s name marked inside articles of clothing, book bags, lunch boxes, etc.  All items remaining in lost and found on the last day of each month will be donated or disposed of.

Leaving School During the School Day

During the school day, no student is permitted to leave the school grounds without receiving permission from the office.  Students will be permitted to leave if parents call the office or send a note.  Parents/ guardians or their authorized representatives are required to come to the office to sign out students.

Open House

This is a special event that allows parents to receive thorough orientation at the beginning of the school year, get familiar with the teachers, the classroom and other facilities of the school, the annual curriculum plans and the classroom management rules and procedures. 

During the open house towards the end of the year, students like to share their work with their families, including grandparents and other relatives.  Other members of the community are also welcome to participate in these events.

Use of the School Phone

Telephones at the school may be used by students only in case of emergency or when student-to–parent contact is deemed necessary by the teacher or office personnel.

Volunteers

WIA depends on and encourages the involvement of its parents.  We ask that each family perform a minimum of 4 hours of volunteer work for the school each month.  All volunteers must dress Islamically correct.  They must be punctual and sign in and out at the office and wear badges. They must not interfere in the classroom activities and confine their role to the task assigned by the administration or the teachers. They are requested to leave the school once their task is completed. A list of the various activities that require volunteers is included in the addendum.

Toys and Equipment

You may not bring toys or equipment to school without prior permission from the principal, (including but not limited to):

     Tape recorders

Video games

All Toys

     CD players


Computer games
All Collection Items

     TVs



Water guns

Whistles & Noise Makers

     VCRs


Roller blades

Skates

     Musical instruments 
Hockey sticks

Bats & Saucers

     Cell phones and pets.

Any of these items will be confiscated and sent to the office and must be retrieved by a parent or guardian.

ITEMS NEVER ALLOWED

Inappropriate magazines, videos, cassettes, posters or pictures.

Anything resembling a weapon (cap guns, rubber-band guns, and pointed objects are all considered weapons.)

The school reserves the right to decide what is inappropriate.  Any item deemed inappropriate will be discarded immediately and may not be retrieved

                                        HOMEWORK ASSIGNMENTS
Homework is an integral part of the educational program at Washington Islamic Academy.  Performing homework assignments regularly will help teachers to assess the students’ level of understanding and progress.  Performing homework assignments also help reinforce skills and knowledge acquired in the classrooms.  Homework assignments will be given as practice in skills previously learned, as memorization exercises and as reports.  Completing homework assignments neatly is mandatory for every student.

Islam teaches us that any good deed loved by Allah (SWT) is the good deed that is small but performed regularly.  Homework assignments will be given daily, in small portions, on a rotation basis according to the subjects: 

Monday                      Qur’an 

Tuesday                      Arabic and Islamic Studies  

Wednesday                 Social Studies

Thursday                     Science

Friday                          Language Arts

M -  F                           Mathematics [15 minutes daily]

Parents are requested to provide a quiet, well-lit area for the child to study and perform daily homework.  The child needs quality time to study without interference from home activities.  We would like to recommend the following quality time needed for a child to complete daily homework assignments, Insha’Allah.


Pre-school 
-
10-15 minutes


Kindergarten
-
15-20 minutes


First grade
-
20-25 minutes


Second grade
-
25-30 minutes


Third grade
-
25-60minutes


Fourth grade
-
25-60 minutes


Fifth grade
-
50-60 minutes


Sixth grade
-
60-120 minutes


Seventh grade
-
60-120 minutes


Eighth
grade
-
60-120 minutes
                                    STUDENT EVALUATION

Progress Reports & Grade Report Card

At Washington Islamic Academy, quarterly Grade report cards will be presented to the parents in the Parents – Teacher Conference as scheduled.

In each quarter, an interim progress report will be sent to the parents at mid-quarter.  This means of communication is intended to see how the child is doing and in what areas he/she may need improvement.  Teachers may schedule special conferences to discuss specific issues with parents, Insha’Allah. Parents are also welcome to make appointments with the teachers of their child if needed.

Grading Policy

The grading system consists of the following letter codes:

Pre-Kindergarten/Kindergarten

S – Signifies the student has demonstrated a level of “Satisfactory” achievement.

N – Signifies the condition that the student “Needs reinforcement”.

I -   Signifies the condition that the student is “Improving” in his/her performance.

First grade through 8th Grade

A - Signifies the student has demonstrated a level of understanding and achievement.

B - Signifies the student has demonstrated a level of above average achievement.

C - Signifies that the student has fulfilled the basic objectives of the subject in a satisfactory manner

D – Signifies that the student has not achieved the basic objectives of the subject.

F - Signifies “failure” to master requirements of the subject, not passing.

A 


= 
94-100%

B+                                           90-93%

B 


= 
84-89%

C+                                           80-83%

C 


= 
74-79%

D+                                           70-73%

D


= 
 64-69%

NOT PASSING 
= 
 64% and below

Evaluation Scheme

Each subject will be evaluated according to the following scheme:

· Tests and examinations: [60%] At least three tests will be given each quarter. At the end of the fourth quarter, a quarterly examination will be given that may also cover material covered during other quarters. Study questions will be provided for it at least one week before the exam. This exam will carry 25% weight leaving 35% for the other tests.

· Homework: [20%]  each quarter, the quantity of the homework will determine 10% of the total grade and another 10% will be based upon the quality of the homework.

· Class work and presentations: [20] Quantity:10% Quality: 10%

 Promotion and Retention of Student:

The retention of students has been long debated in the world of academia.  WIA has an

obligation to provide an excellent academic and Islamic education for all students.  With the intention to be fair to students, emotionally and academically, we feel it is necessary to establish guidelines regarding promoting students to a subsequent grade or retaining students in their current grade.

WIA does not retain students in grades Pre-K through 1st except in the case of excessive academic difficulty or lack of attendance.  WIA students in grades 2 and above must meet certain criteria to be promoted to the next grade.

Promotional Criteria:

WIA students must meet the statutory attendance requirements.  They must have a final over-all grade point average of at least 60%.  WIA students must also have a final grade point average of at least 65% in core subjects of Math, Language Arts, Science, and Social Science.

Borderline Grades:

If a WIA student has borderline grades, mandatory attendance in an independent tutoring or summer school program that focuses on the core subjects with a passing grade is required.  WIA may not offer such programs; the parents/guardians are required to locate and enroll their student.  Promotion into the next grade will only occur upon successful completion of the summer program with a grade of at least 65%.

The Development of an Islamic Personality
To be successful, in both this world and the world hereafter, every Muslim must obey what Allah (SWT) says in Al-Qur’an and follow the Sunnah of Prophet Muhammad (SAW).  The Muslim should try to behave well, according to the behavioral standards set forth by the Prophet Muhammad (SAW).  By doing so, Allah (SWT) will be pleased with him. Every Muslim boy and girl who tries to obey Allah (SWT) and behave well towards mankind will be helped and guided by Allah (SWT).  He/she will be on the right path of Islam.  Allah (SWT) will grant him/her a great reward in this life and a greater reward in the hereafter, Insha’Allah.  

Home is the first foundation where the child learns how to behave and conduct himself/herself.  Teaching the child good manners is the primary responsibility of the parents.

The purpose of the Islamic School is not to take over the responsibility of the parents in teaching good manners and proper behavior.  Rather, it is to assist parents in the child’s formation as a well educated Muslim.  In order to fulfill this purpose, certain restrictions must be enforced to maintain a proper atmosphere where instructional process can proceed.  Islam requires all Muslims to act in a manner that will be a credit to themselves, their parents, their school, and their Islamic community.  WIA is then complementary to the home.

Since the act of Ibadah is everything that pleases Allah (SWT), Muslim students must form the habit of following, not only the rules listed below, but also the general rules of good conduct.

The excuse that a particular violation of good conduct is not specifically mentioned, is not acceptable.  Habitual disregard of the regulations and rules of good conduct will inevitably lead to serious penalties.

The following are regulations intended to help WIA function for the benefit of all:

Obedience

All students are expected to show obedience to Allah (SWT), His Prophet Muhammad (SAW) and all assigned authorities, i.e., parents, principal, faculty members, staff and adults.

Respect
All students are expected to show respect for the teachings of Islam, one another, faculty members, staff and adults in their, intention, words and actions

All students are expected to show respect for the personal property of fellow students.  

All students are expected to respect all public properties, especially the properties of the school during and after school hours.  If a student damages such property, he/she will be expected to pay for the damages and meet the other consequences assigned by the principal.

Politeness
All students are expected to seek permission from the teachers or the principal before leaving classrooms and school building.  No student is allowed to leave the school campus at any time during the school day, unless he/she has explicit permission from the office. Permission should also be sought before speaking in the classroom or the assembly programs and the prayer hall. 

Modesty

All students are expected to dress and behave modestly.

Discipline Philosophy and Purpose

The philosophy of Washington Islamic Academy is to foster a learning environment that reinforces the concepts of self-discipline and the acceptance of personal responsibility. In order to maintain an environment conducive to attaining the highest quality of' education, there must exist certain disciplinary policies and procedures relating to student conduct which delineate unacceptable behavior and provide the basis for sound disciplinary practices within WIA. These policies and procedures will be enforced fairly, uniformly, and consistently.

The purpose of this document is to outline the policy and necessary administrative procedures that will provide for a fair but firm approach in promoting proper student conduct and deterring unacceptable behavior.  Each parent or guardian shall annually sign the statement they receive and read this document and acknowledge the responsibilities outlined herein.

School Discipline Person

Discipline starts in the classroom with the teachers.  If the problems persist, then the principal will intervene.  The school discipline person(s) shall be the principal and his/her designees.  The Principal has the full authority to implement any and all discipline procedures except expulsion, which must be presented to WIA Board for approval.

Credit During Disciplinary Process

Students shall receive full credit for assignments completed in an alternative program, including in-school suspension and community service-extended classroom.

A student suspended out of school from his or her regular classes will receive an excused absence if the student satisfactorily completes the assignments for the period of suspension within a time designated by the teacher. A grade adjustment may be imposed on work made up for a period of suspension according to Board policy.

Record Keeping and Tracking

 Each teacher shall be responsible for recording and tracking student offenses committed during their classes and the consequences received.  The first portion of the Discipline Violation Referral [See; Appendix] should be completed for each offence  The second part should be completed when the teacher feels that there is no other alternative except to send the student to the principal. 

Discipline Plans

In addition to this discipline policy and procedure manual, the WIA Staff may establish more specific detailed discipline plans for the various grades and classes.  These detailed plans shall conform to all provisions of this manual.  WIA staff is responsible for developing, updating and re-evaluating these plans on an annual basis for effectiveness.  Any revisions shall not conflict with any provisions of this manual and shall be approved by the principal prior to implementation.  A copy of such specific discipline plans shall be attached as an appendix to this manual and made a part of this document thereof.

Detention

Only the principal can give a detention to a student outside a classroom or after a class period. This includes the recess period and the school office.  When detention is used, advance notice shall not be given to the student’s parent or legal guardian.  The student’s parent or guardian shall be required to provide transportation when the student has been assigned to after-school detention. 

Suspension 

A student may be removed from the classes for an entire day for an In-school Suspension. The principal may place a student on Out of School Suspension for a period not to exceed five (5) consecutive school days.  The principal or designee will inform the student of the reasons for the suspension and grant the student an opportunity to give his/her version of the incident.  The parent of the student shall be notified by telephone or other appropriate means as soon as reasonably possible, of the suspension.  Parents of students who have been suspended shall be advised that it is their responsibility to provide adequate supervision for the student during the period of Out of School Suspension.  When the principal suspends a student for more than one day, he/she shall schedule a conference with the student’s parents to discuss the disciplinary action and/or the student’s misbehavior.

Expulsion 

The principal shall make referrals for expulsion to the Board of Directors for their consideration.  The Board shall rule on the matter as expeditiously as possible after receiving this referral to evaluate the situation.  If the decision is made to expel the student, written notice shall be delivered to the parent within five in-session school days.

The parent will be given the opportunity to schedule an appeals hearing.  The request for a hearing must be made in writing within five in-session school days after receiving the Notice of Expulsion. 

Generally, five or more detentions may result in In-School Suspension and three such suspensions may lead to Out of School Suspension. Five or more OSS will make the student eligible for expulsion.

Physical Restraint

Any WIA employee may, within the scope of the employee’s duties, use and apply physical restraint to a student that the employee reasonably believes is necessary in order to:

· Protect a person, including the person using physical restraint, from physical injury.

· Obtain possession of a dangerous object.

· Protect property from serious damage. 

· Remove from a specific location a student refusing a lawful command of a school         employee, including from a classroom or other school property, in order to restore order or impose disciplinary measures.

· Restrain an irrational student.

Cheating/Academic Dishonesty 

Copying another person’s work or allowing another to copy their work, such as homework, class work, or a test, is a form of cheating.  The student will be subject to academic disciplinary action that may include loss of credit for the work in question. Teachers, who have reason to believe that a student has engaged in cheating or other academic dishonesty, will assess the academic penalty to be imposed.  Students found to have engaged in academic dishonesty will be subject to disciplinary penalties as well, according to the student Code of Conduct.
DISCIPLINE OFFENSES AND CONSEQUENCES

Behavior Expectations
As a school Washington Islamic Academy’s primary goal is to educate its students while fostering their personal growth.  In order to make this goal possible, the staff with the cooperation of the students must create and maintain an environment which is safe and orderly.

When students are at WIA, five basic principles should guide their behavior at all times:

· Students will come to class prepared and participate fully in class activities.

· Students will follow staff directions and their teachers’ specific classroom rules.

· Students will not interfere with a teacher’s right to teach or another student’s right to learn.

· Students will not engage in any behavior that violates the personal rights of another individual.

· Students will not engage in any behavior that is not in his/her best interest and violates the teachings of Islam.

Points Award System

As far as possible, WIA believes in the use of more positive reinforcements in disciplining a child than resorting to the negatives. The following Point Award System [PAS] is used to stimulate KG – 2nd grade students to acquire positive conduct in the school.  

All students will have an account at the start of a quarter.  Students will start with 5 points and then points will be added or subtracted based on their attendance and over-all conduct.  Points will be awarded daily as follows:
· All homework is completed – 1 point

· Behavior in class – 1 point

· Punctuality – 1 point

· Islamic Character including behavior in the Musallah and in the school in general     

            (e.g, excellent compliance with uniform and dress code, offering salams, opening   

             and closing doors nicely for others, expressing regrets and gratitude,). 

· Participation in the class and in co-curricular activities – 1 point

No points will be given if a student is absent without a legitimate excuse or for a holiday.

At the end of a week, the student with the most points will be the first to be recognized as Student of the Week, earn a reward and will be given a certificate. Eventually all other students will be recognized as Student of the Week.

Step Plan

Washington Islamic Academy’s discipline policy [Grades 3 – 8] is organized on a step plan.  The step plan includes 9 steps with consequences being more severe as students work their way through the plan.  When students receive a referral to the office for inappropriate behavior they will move one step on the step plan and receive the appropriate consequences.

Nine Step Discipline Plan

(accumulative effect tracked by office from written denotation by teacher)

	STEPS
	CONSEQUENCES

	Step 1
	Verbal warning; student re-directs behavior; No consequences

	Step 2
	3rd verbal warning; student re-directs behavior; office starts behavior recording; notify parents (NP); recess detention

	Step 3
	2 recess detention; no P.E. activity

	Step 4
	No activity, after school detention, notify parents for pick-up

	Step 5
	Behavior Contract; conference with parents regarding future consequences

	Step 6
	1-day in-school suspension

	Step 7
	2-days in-school suspension

	Step 8
	2-days home suspension. Student cannot return to school until parents/student meet with the principal.

	Step 9
	Five days home suspended.  Student recommended to Board for expulsion


· Severe and Zero Tolerance behaviors receive immediate suspension and count as a step

· Every 20 school days a student has appropriate behavior, he/she is rewarded by moving back down a step.

---------------------------------------------------------------------------------------------------------------------

                        Acknowledgment Statement

I__________________________________________________, the parent/legal guardian of the following WIA student(s),

1. _______________________________________

2. _______________________________________

3. _______________________________________

4. _______________________________________

I acknowledge that I have read, understood and consented to abide by the policies and procedures contained within the:

WIA

Parent/ Student Handbook

                                   for the 2009 – 2010 School Year.

And, furthermore, that I have read the rules to my child(ren) and that I will require my child(ren) to abide by the policies and procedures contained herein.

______________________________________                        _________________

Parent/Legal Guardian signature                                                 Date *

* To be returned to the office three days after it is received.

(NOTE:  PLEASE DOWNLOAD THIS SHEET AND SUBMIT TO WIA)
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