By-laws
The Parent Teacher Association of WIA
Article I: Name 
The name of this organization shall be Parent Teacher Association of The Washington Islamic Academy, hereafter referred to as the "WIA-PTA". 
Article II: Purpose
The objectives of this organization as a non-profit organization shall be: 
Section 1. To connect the school and the home, and strengthen the relationship and cooperation between school administration and the families at home, and to provide the best possible environment for academic achievement, and raise the education and discipline process at WIA.

Section 2. To involve parents in the education and discipline process through their opinions and suggestions, and provide activities and workshops to develop parental abilities to help the students in their development and growth.
Section 3. To solicit parents to volunteer for the different activities at the school.
Section 4. To organize fundraisers and donations, in order to support school, community, global programs, activities, and events. 
Article III: Basic Principles 
Section 1. The WIA-PTA shall cooperate with similar organizations to achieve its purpose.

Section 2. The WIA-PTA does not participate in any political activities.
Section 3. The WIA-PTA shall not join any other organization, unless to promote its purpose.
Section 4. The WIA-PTA shall encourage donations to promote student activities at the school.
Article IV: Organization  
The WIA-PTA consists of:
Section 1. The General Assembly, that includes all parents, teachers, and administrative staff.

Section 2. The Executive Board, that includes seven members to be elected by the General Assembly. The Executive Board shall elect the following:
A. The President
B. The General Secretary
B. The Treasurer
C. A Chairperson for each committee – Academic, Public-Relations, Special-Occasions, and Physical-Education.
Section 3. The Principal shall designate an Ex-Officio member of the Board. The WIA-PTA may request the participation of specific individuals to inquire or discuss certain issues.
Article V – Definition and Duties of the Executive Board
Section 1. The duties of the Executive Board shall be:
A. To transact necessary business in the intervals between PTA  General Assembly meetings and such other tasks as may be referred to it by the membership.
B. To establish standing committees.
C. To review, approve, or deny the recommendations of the standing committees.
D. To annually review the by-laws to determine if any revisions are necessary.
Section 2. Special meetings of the Executive Board may be called by the President or by a majority of the members of the Executive Board. A majority of the Executive Board shall constitute a quorum.
Section 3. The President shall:
A. Preside at all meetings of the PTA and Executive Board.
B. Be a member ex-officio of all committees except the Election Committee.
C. Perform such other duties as may be prescribed in these by-laws or assigned to him/her by the PTA or by the Executive Board.
D. Coordinate the work of the officers and committees in order that the mission statement be promoted.
E. Provide the Executive Board with by-laws annually.
F. Maintain a job file to be given to the successor.
Section 4. The General Secretary shall:
A. Act as aide to the President and shall by his/her designated order, perform the duties of the President in his/her absence.
B. Form the Election Committee. 
C. Keep accurate record of all the meetings of the PTA and of the Executive Board.
D. Present minutes of the previous meeting to the Board for their approval and then to the PTA membership.
E. Distribute meeting highlights of current month and approved meeting minutes (from previous month) to the school board and WIA administration.
F. Coordinate arrangements to post the PTA minutes and highlights on the PTA link of the WIA web page.
G. Maintain a job file to be given to the successor.
Section 5. The Treasurer shall:
A. Keep a full and accurate account of the receipts and expenditures.
B. Approve disbursements in accordance with the approved budget as authorized by the PTA. Deposit revenues in the PTA account maintained by WIA.
C. Present a financial statement (Balance Sheet and/or Profit and Loss Statement) at the monthly meeting of the Executive Board and every General Assembly meeting of the PTA and at other times when requested by the Executive Board.
D. Form and chair a Finance Committee to collect dues, donations, and organize fundraising events to cover the expenses of different organizational, academic, social and cultural or physical educational activities.
E. Maintain a job file to be given to the successor.
Article VI: Committees
Section 1. The Academic Committee: Its purpose is to encourage and organize the participation of parents in the education and discipline process, and prepare lectures or workshops for parents, sponsor in-service educational programs to help teachers better perform their duties, and arrange for tutoring for students in need of extra help in certain subjects.

Section 2. The Public Relations Committee: Its purpose is to show the prominent role of the school in the society.
Section 3. The Special Occasions Committee: Its purpose is to organize or help the school to initiate such occasions.
Section 4. The Physical Education Committee: Its purpose is to solicit the participation of parents in physical education activities and support the school teams in the different tournaments.
Article VII: Elections
Section 1. An Election Committee of three members is formed by the General Secretary. The committee members should not be running for any board position. The purpose of the committee is to collect from the PTA members a list of candidates for the Executive Board, and to complete the election process in cooperation with the School Administration. 
Section 2. All members of the Executive Board, except for the Ex-Officio, are elected by the WIA teachers, administrative staff, and parents whose children are currently enrolled in the school. 
Section 3. Parents will have as many votes as the number of their children enrolled at WIA.
Section 4.  Membership in the Executive Board for the WIA-PTA is for 1 year.  No person shall hold a term of office in the Executive Board for
more than 1 year.
Section 5. Elections should be conducted no later than the last week of the school year.
Article VIII: Decisions
Section 1. Decisions in the Executive Board for the WIA-PTA are taken by an internal vote. Decisions are adopted by a simple majority (half plus one). 
Section 2. The President of the Executive Board shall only vote to break a tie. 
Article IX: Meetings 
Section 1. The General Assembly meets at least once a year.

Section 2. The Executive Board for the WIA-PTA meets once a month. Meetings of the Executive Board proceed if a simple majority (half plus one) of members are present. The President of the Executive Board for the WIA-PTA conducts the meetings.  In the absence of the President, the General Secretary, or whoever designated by the President, shall conduct the meeting.
Article X: Dues
Annual dues shall be collected from families along with registration fees. The suggested voluntary annual fee shall be $10.00 per student.
Article XI: Membership Vacancy
If a vacancy shall arise, the next person on the election list shall be invited to join the WIA-PTA. If a member is absent for three consecutive meetings without an acceptable excuse by the WIA-PTA, the next person on the election list shall replace him or her.
Article XII: Amendment of By-Laws
Section 1. The By-Laws are adopted by the Executive Board for the WIA-PTA, and presented to the General Assembly for approval.

Section 2. Changes to the By-Laws require an approval of two thirds (2/3) majority of the participants in a dully called meeting of the General Assembly.
